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Notes on the forms for setting up new customers, for setting up new third-party

submitters and for naming and authorizing user managers and third-party

submitters in NExt

Instructions

(@)

Please fill in the form legibly.

We recommend that you complete the form on your PC. You can find an editable
version of the form on the Bundesbank’s website under the section “Legal
documents” at www.bundesbank.de/en/legal documents or at

www.bundesbank.de/en/service/next.

For user managers and third-party submitters: If a person is to be named as a user
manager for several business areas, please use one line per business area.
Please complete all fields in the table.

Notes on the individual fields on the form:

e Name of organization

> Enter the name of the organization for which the user manager and third-
party submitter are appointed and authorized.

» This form can also be used if user managers or third-party submitters are
not appointed for an organization, but for an authority or natural person,
for example. In this case, the user managers are appointed and
authorized for the corresponding authority or natural person.

> If you are a natural person, you should be named as the user manager
unless you decide to name a third-party submitter in accordance with
point 2.

e Using the test environment

» The user must select here whether the authorisation also allows the use

of the test environment in addition to the production environment.
e Business area

» Enter the business area for which the user manager or third-party
submitter is appointed and authorized.

» The business listed in the letter to the management must be provided in
the form for setting up new customers in NExt.

» A current list with an “Overview of the business areas and associated
business topics in NExt” can be found on the website in the section “Legal
documents” at www.bundesbank.de/en/legal documents or at
www.bundesbank.de/en / Service / NExt.
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Correct identifier
» This could be, for example, the identifier of the business area or business
topic in NExt or of the specialised procedure in the ExtraNet. Further
information on identifiers can be found in the Overview of the business areas

and business topics in NEXxt.

o In the form for setting up new customers in NExt, the date of the letter to the
management must be entered in the input field in section 3 and only one box should
be ticked.

o The form must be signed by two authorized representatives of the organization.

o An electronic signature may be used. A digital signature can be created in any PDF
programme.

o The form can be returned by email or post to the relevant business unit.

Which form should be used when?

o Form for setting up new customers in NExt

This form is sent as an attachment to the “Letter to management on the subject
of setting up customers in NExt”. It should be completed, signed and returned
by email or post to the business unit of the business area specified in the letter.
This form is used to set up new customers in NExt, to appoint and authorise
user managers and third-party submitters for specific business areas, to agree
to the NExt terms and conditions and to confirm that you are aware of the terms
of use for NExt.

o Form for setting up new third-party submitters in NExt

This form is sent as an attachment to the “Letter to management on the subject
of setting up customers in NExt”. It should be completed, signed and returned
by email or post to the business unit of the business area specified in the letter.
This form is used to set up third-party submitters in NExt and to appoint and
authorise user managers for specific business areas.

o Form for appointing and authorising user managers and third-party
submitters in NExt

This form is used if an organization has already been set up in NExt and an
additional user manager and/or third-party submitter is to be named and
authorized for a business area. It is also used if a user manager and third-party
submitter who has already been set up is to be authorized for an additional
business area or organization.

It should be completed, signed and returned by email or post to the business
unit of the relevant business area.
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All forms are available for download as editable PDF files on the website in the section
“Legal documents” at www.bundesbank.de/en/legal documents.



https://www.bundesbank.de/en/service/next-884336#tar-8

